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The Orders page is the central page that is used to view purchase orders. This includes purchase orders with the statuses of Open and Closed. 

	Step
	Action

	1
	Select the Orders icon to access the Order screen

	2
	Review the purchase orders on the screen (Note – you can use the Advanced Search if you wish to filter the list of purchase orders)

	3
	To view a specific purchase order – select the relevant PO Number link
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	The status of the purchase order can be viewed directly in the Status column. This will indicate if the purchase order is OPEN (not received, invoiced or paid), or CLOSED (received, invoiced and paid)
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Questions? Email to SupplierSupport@justice.vic.gov.au

image4.png
ORACLE © * o) «n Lowedinss e O

Home  Navigator Favorites. D) Logo

Supplier Home. Shipments Finance Administration

Purchase Orders | View Requests ~ Purchase History

Purchase Orders
Views

View Al Purchase Orders Advanced Search

Select Order: | View Change History | | 3 2 Rows 11075

> Change , . |
Description ~ OrderDate ~  Buyer  Currency Amount Request [
status

PO Number - Rey OPerating Document
Unit Type

Depariment

of Justice
606104 o S

Reguiation
Depariment

of Justice  Standard
and PO
Reguiation

Department
Giobal  pont1il
ofJusli’e  Coniract  Contract Hire ~ 05-Jan-2018 17:0224 SONTRAX

and CONTRACT,
MI WATSON .
Reguiation Adreement

Court
421036 Services
Victoria

Standard DASH,
23-Apr2018 143300 epc,  AUD

606193

DASH
23ADI2018 113210 gepryy  AUD

606181 AUD 1492728

Contrax # PROC
CSV1632 Sarah 05-Jan-2018 1501:31 BUYER-  AUD  18,000.00
Ward csv,

Standard
PO





image5.png




image1.png




image3.png
OR 1A Justice

State and Regulation
Government




image2.jpg
ORlA Justice

and Community
State
Government Safety





